
Brooks 

Job Posting 

Director of Business Development  

Brooks, located in San Antonio, Texas, is one of the most innovative, master-planned developments in 
the United States. Founded in 2001, Brooks City Base, now known as Brooks, was created by the 
United States Congress, the State of Texas and the City of San Antonio to redevelop a former United 
States Air Force Base. 

Brooks is a governmental entity created by the State of Texas and owns, operates and develops 
Brooks. There is in excess of $300 million in infrastructure and vertical construction projects 
nearing completion, with an additional $100 million plus of construction projects in various stages 
of closing. 

Brooks offers excellent premium health benefits for you and your family and great retirement 
matching. 

If you are looking for an opportunity where you can live, work learn and play, this is the job for you! 
Come and be a part of a very unique organization where you can play a huge role in the success 
story of Brooks! 
**************************************** ****************************** 

SUMMARY OF PRINCIPAL & MAJOR RESPONSIBILITY:  Responsible for the overall 

management of leasing and sales at Brooks. Manages commercial, industrial, and residential real 

estate sales and leasing relationships.  Leads and directs the development, implementation, 

maintenance and management of a pro-active, aggressive and innovative economic and business 

development program that results in the attraction and location of new target businesses, and the 

retention and expansion of existing businesses.  

 

PRINCIPAL DUTIES AND RESPONSIBILITIES (Essential Functions): 

 Models Brooks Core Values. 

 Principally responsible for attracting and securing additional tenants at Brooks. 

 Lead executive for sales of land at Brooks. 

 Outreach to groups and prospects for leasing and sales opportunities at Brooks 

 Serve as primary liaison to real estate brokers/developers, site location consultants, 

and other real estate professionals. 

 Maintains contact with various economic development agencies. 

 Leads coordination effort on business inquiries and prospect visits. 

 Develops and updates economic incentive packages for marketing to potential prospects 

seeking to locate at Brooks. 

 Working knowledge of real estate to evaluate, structure and finance economic 

development projects. 

 Works collaboratively with staff members to identify avenues of economic support for 

programs and projects. 

 Maintains knowledge about development projects through ongoing collaboration and 

communication with Property Development staff. 

 Works with local, state and federal agencies to develop strategies and identify grants and 

new revenue opportunities. 

 

Other Functions 

 Any other duties, as required. 

 

JOB SPECIFICATIONS: 

 

Required Knowledge, Skills, and Abilities (Requirements are representative of minimum levels 

of knowledge, skills, and/or abilities.) 



 Able to read and understand real estate contracts. 

 Able to read and understand transaction structuring components in order to finance a real 

estate deal. 

 Able to set expectations and to work independently.  

 Able to look for ways to improve and promote quality and demonstrate accuracy and 

thoroughness. 

 Able to willingly make decisions, exhibits sound and accurate judgment and makes timely 

decisions. 

 Able to anticipate and solve practical problems and resolve issues. 

 Able to establish and foster harmonious working relationships with managers, co-workers, 

and customers. 

 Able to foster a cooperative work environment. 

 Able to plan, develop and coordinate multiple projects. 

 Provides strong interpersonal and communication skills and the ability to work effectively 

with a wide range of constituencies in a diverse community. 

 Able to speak clearly and persuasively in positive or negative situations, demonstrates group 

presentation skills and conducts productive meetings. 

 Able to espouse high ethical standards and expect the same from all others in the 

organization. 

 Ability to use all modes of communication, such as phone, fax, and the internet. 

 Ability to communicate orally or in written form effectively with management, internal and 

external customers. 

 Able to read and write in English.  

 Able to use Microsoft Office (Excel, Word, and Power Point).  . 

 

Education, Training and Experience  

 Bachelor’s degree required.  Concentration/major in political science, business or 

economics preferred AND 

 A minimum of eight to ten years of management experience directly related to commercial 

real estate and/or economic development, including experience working with governmental 

entities. 

 

Preferred 

 Master’s degree in any business-related field. 

 

Licenses and Certifications 

 Valid Texas Class “C” driver’s license 

 Certified Economic Developer (CEcD) highly preferred. 

 

 

Computer Software 

 Microsoft Office Suite 

 

Please Submit Resume to: 

jobs@livebrooks.com  

NO PHONE CALLS PLEASE 
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