
Brooks 

Job Posting 

Facilities Maintenance Manager 

Brooks, located in San Antonio, Texas, is one of the most innovative, master-planned developments in the United 
States. Founded in 2001, Brooks City Base, now known as Brooks, was created by the United States Congress, 

the State of Texas and the City of San Antonio to redevelop a former United States Air Force Base. 

Brooks is a governmental entity created by the State of Texas and owns, operates and develops Brooks. There 
is in excess of $300 million in infrastructure and vertical construction projects nearing completion, with an 

additional $100 million plus of construction projects in various stages of closing. 

Brooks offers excellent premium health benefits for you and your family and great retirement matching. 

If you are looking for an opportunity where you can live, work learn and play, this is the job for you! Come 

and be a part of a very unique organization where you can play a huge role in the success story of Brooks! 

**************************************** ****************************** 

SUMMARY OF PRINCIPAL & MAJOR RESPONSIBILITY: Responsible for performing, planning, 

and directing the operations of sound repair/maintenance programs; and maintaining preventative 

maintenance programs for all landlord owned buildings, systems and infrastructure. Develops and implements 

department goals and assist the Director of Facilities on day to day operations. 

PRINCIPAL DUTIES AND RESPONSIBILITIES (Essential Functions): 

 Responsible for operations, maintenance, and repairs of all Tenant Facilities, furnishings, fixtures 

and building equipment. 

 Maintains and services HVAC systems (Hydronic, Steam Chilled Water, DX, Forced Air, Heat 

Pump, VAV, Constant Volume, Exhaust, Heat Recovery, Sheet Metal Ducting and various related 

mechanical systems) 

 Administers Maintenance Work Orders, assigning technicians to perform maintenance and track 

facility maintenance. Identify process improvements and reduce turnaround time. 

 Assists with the development of the annual department budget by establishing budget priorities and 

provide fiscal recommendations for maintaining and upgrading facilities. 

 Administers personnel practices in compliance with organization’s policies and procedures. 

 Reviews, evaluates and monitors commodities and maintenance service contracts. 

 Operates energy management systems (Boilers, Chillers and Split Systems) in buildings to control 

energy costs. 

 Conduct market research on current trends in building maintenance and investigate possible 

alternative methods. 

 Managing employees and contracted services, as necessary. This position is responsible for the direct 

supervision of three full-time staff. 

 Maintain safety procedures, building & fire alarms, arrange for all annual inspections. 

 Oversees the inventory control system. 

 

Other Functions 

 Any other duties, as required 

JOB SPECIFICATIONS:Required Knowledge, Skills, and Abilities (Requirements are 
representative of minimum levels of knowledge, skills, and/or abilities.) 

 Ability to use all modes of communication, such as phone, fax, and the internet. 

 Ability to communicate effectively, both verbally or in written form, with management, internal 

and external customers. 
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 Ability to anticipate and solve practical problems and resolve issues. 

 Able to work and foster harmonious working relationships with co-workers. 

 Able to establish and maintain relationships with managers, co-workers, and tenants. 

 Knowledge of principles and practices of supervision, training, and personnel management. 

 Able to prepare clear and concise documents and reports to include: Scopes of Work, Work Order 

Reports, and Update Current Maintenance Status Reports 

 Able to exercise independent judgment. 

 Able to read and write in English. 

 Working knowledge of all trade procedures used in the maintenance and repair of facilities. 

 Working knowledge of electrical, plumbing, HVAC, fire alarm, and other building systems. 

 Working knowledge of blue prints, design and general construction practices and processes. 

 Knowledge of principles of budget preparation and administration. 

 Knowledge of basic accounting principles and procedures. 

 Knowledge of City and State regulations applying to purchasing. 

 Ability to organize, direct, and coordinate activities pertaining to the Building Maintenance 

Department. 

 Ability to develop long-term plans and programs on matters pertaining to planned maintenance 

activities. 

Education, Training and Experience 

 Associate’s degree from: (1) an accredited college in maintenance engineering or building 

construction technology, or related field; or (2) from a technical school in these fields to also 

include HVAC, electrical and plumbing trades, AND 

 Ten years of administrative and supervisory experience in municipal, institutional or industrial 

maintenance operations, OR 

 Equivalent combination of education and experience. 

 Bachelor’s degree from an accredited college or university in mechanical or maintenance 

engineering, construction technology public or business administration, or a related field is 

preferred. 

Computer Software (Essential/Required) 

 Microsoft Office Suite (Word, Excel, PowerPoint, Access, Outlook)  

Licenses and Certifications 

 Valid Class “C” Texas Driver’s license 

Please Submit Resume to: 

jobs@livebrooks.com  

NO PHONE CALLS PLEASE 
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